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QUESTIONNAIRE FOR COMPLETION BEFORE APPOINTMENT OF THE ARBITRATOR IS CONFIRMED
1. This questionnaire is intended to provide the arbitrator with certain key information to enable him to determine whether to accept the appointment as arbitrator and the terms upon which the appointment is accepted (including any fixed or capped fees for any part of the arbitration).

2. It is most helpful if both parties incorporate their answers on a single version of this document.  If possible, the party shown as applicant on Form ARB1 should complete the questionnaire and then email is to the respondent for completion and return to the arbitrator (copying it also to the applicant). 
3. Lengthy or formal replies are not required. 

4. You are not formally bound by the indications you give on this document.  Once the arbitration has commenced each party will be able to make representations before any directions are given by the arbitrator. 
	Ref
	Issue
	Applicant’s response
	Respondent’s response
	Arbitrator’s notes

	1
	Please confirm who represents you in the arbitration and that person’s professional qualification and address.  
If you are unrepresented state ‘acting in person’.
	
	
	

	2
	If this questionnaire is completed by a representative, please confirm your authority to do so on behalf of the party.
	
	
	

	4
	Please confirm that you understand paragraph 6.1 of Form ARB1 (that you have been fully advised about the process of arbitration and understand the consequences and binding nature of the agreement).
	
	
	

	5
	Please confirm that you (and your representative) have read the current edition of the IFLA rules and that you agree to be bound by them.
	
	
	

	6
	Please confirm that you understand that the arbitration must follow and apply the substantive law of England and Wales. 
	
	
	

	7
	Do you have a preferred venue for the arbitration hearing?  If a venue has already been agreed please provide the address.
	
	
	

	8
	Have any allegations of violence or significantly oppressive conduct been made by either party which may affect the suitability of the matter to be dealt with by arbitration?  If so, please provide a brief summary of them.
	
	
	

	9
	Meetings and hearings are ordinarily held with both parties together. Does this create any concerns for you?
	
	
	

	10
	Do you have any special requirements and/or disability of which the arbitrator should be made aware?
	
	
	

	11
	Please confirm as to preferred mode of communication between meetings (email ‘to all’ is the arbitrator’s preference). Please include the email address you wish to use.
	
	
	

	12
	Preferred mode of convening interim meetings: in person, by telephone (conference call), or Skype?
	
	
	

	13
	Are you content that paragraph 2 of Form ARB1 clearly identifies the issue/s to be determined by this arbitration? If not, please append any alternative draft for discussion.
	
	
	

	14
	Do the issues suggest that any other person, company or trust should be invited to join the arbitration?
	
	
	

	15
	Please indicate whether you have agreed the terms and conditions of the appointment for the arbitrator.  If not, please explain the points of disagreement.
	
	
	

	16
	Save for the Form ARB1, have you agreed anything in writing which affects the procedure for the arbitration?
	
	
	

	17
	Have you already exchanged financial disclosure/evidence?
	
	
	

	18
	How long do you expect a first directions hearing with the arbitrator will take?  Is it likely that directions will be agreed or dealt with without such a hearing? 
	
	
	

	19
	How long do you expect the final hearing is likely to take?
	
	
	

	20
	Please indicate in general terms any areas of complexity, such as a foreign element, private company interests or trusts
	
	
	

	21
	How many experts do you expect will be involved in the case? What are the disciplines of any expected experts?  Is it anticipated that any expert will be required to give evidence?
	
	
	

	22
	Approximately how many pages do you expect will be required in the final hearing bundles for the arbitrator to read? 
	
	
	

	23
	If you have been or currently are engaged in legal proceedings concerning the same dispute, briefly state their nature, the stage reached, and the date of the next hearing if any has been fixed.
	
	
	

	24
	Are there any other relevant features or factors which require the arbitration to be completed by a particular date.
	
	
	

	25
	Any other procedural issues affecting the arbitration that you wish to raise?
	
	
	


	26
	What is your estimated value of the assets concerned in the case (tick one)
	
	
	

	
	Less than £500,000
	
	
	

	
	£500,000 - £1,000,000
	
	
	

	
	£1,000,000 - £5,000,000
	
	
	

	
	£5,000,000 - £10,000,000
	
	
	

	
	£10,000,000+
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