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BASIS OF ENGAGEMENT

To whom it may concern

1.1
Fees and Disbursements

I charge for my work by way of time charges: see schedule A. However, as will be seen from paragraph 3.1 below, I am happy to entertain different arrangements if preferred.

1.2
Validity of Rate

The rate quoted above is valid for time expended in 2012 I reserve the right to vary the rate for time expended after 5 April 2013. This right may be exercised at any time, but if it is exercised after 5 April 2013, then the varied rate will only apply to time expended after the date of variation. My right to charge the varied rate is not dependent upon prior notification to the client.

1.3
Disbursements

Disbursements are charged in addition. ”Disbursements” includes such matters as travel and accommodation charges,  courier and photocopying expenses.

2.1
Advance Bookings

I am happy to book time in my diary in advance. I am unwilling to follow 
the practice of some clerks and double and treble book such time. Equally I am unhappy to have substantial amounts of time locked up which may never be used. Accordingly, booking charges will apply as follows:

2.2
The first five consecutive calendar days of the first booking in a case do not attract a booking fee at all. For any other period there is a booking fee of £2,500 + VAT per week, payable prior to the 
booking being entered into the diary.

2.3
This booking fee is only returnable if I am unable to hold the 
booking. (Bookings are accepted on the bases that I am not liable for any costs of whatsoever nature of or occasioned by my inability to keep the booking. “Inability” includes but is not limited to illness and overrun of other cases.) If the relevant week is actually utilized in whole or in part the booking fee for that week 
is treated as a credit on account of the fees for that week. This provision applies whatever the method of charging.

3.1
Charging other than by hourly rates

If it is desired to have a more traditional arrangement with, for example, brief fees and refreshers rather than an hourly rate, please let me or my clerks know and we will be happy to give you a quotation. 

4.1
Arrangements through my Clerk
My diary is managed by the clerks at Thirty Park Place chambers and I would invite you, in the first instance, to contact them with diary questions.
5.1
Queries
I hope that the above is clear, but if it is not, please indicate the problem and I or my Clerk (as appropriate) will endeavour to help.

6.1
Value Added Tax

Where appropriate Value Added Tax is added to the above fees at the 
rate in force at the time the work is billed.

7.1
Billing
7.2
Save as provided in Schedule A and save as otherwise expressly agreed in writing, and whatever the method of charging, I reserve the right to bill fees and disbursements from time to time during the course of the case. Such billings will be in arrears, but will not be more frequently than monthly. Fees are payable within 28 days of billing and if not so paid give rise to a right on my part to cease further work on the case. This right is in addition to any other right that I may have under these terms, the terms of the IFLA rules (to include Art 13.5) and/or the general law.

7.3
Interest will be charged on fees paid late at the rate of 10% per 

annum with quarterly rests.

7.4
When sitting as an arbitrator, each party is jointly and severally liable to me for all fees and disbursements and I shall be entitled to order, at any time, the provision of reasonable security.
8.1
Signifying agreement

A second copy of these terms is attached. Please sign and return.
Signed





Signed

Print name





Print name

Dated






Dated

SCHEDULE A

1.1
Acceptance fee:[ tbc upon receipt of papers]

(to include one preliminary meeting and up to [tbc] hours preliminary reading).



Payable:

On taking up the award, or 28 days after appointment, whichever is the earlier.

1.2 Fees for hearing:



£[insert] per usual sitting day.

Part days charged at £[insert] per hour with a minimum of £[insert].


Payable:



On taking up the award, or 10 days after notification that the 



award is ready for collection or 10 days after notice to the 



arbitrator that no award is required; whichever first occurs.


1.3
Additional hours worked outside hearing:

e.g. preliminary reading and interlocutory hearings not included in 1 above; views (if any); preparation of award; liberty to apply applications: £[insert] per hour. Upper time limits can be agreed in advance if required.


Payable:



As in 2, or 28 days after the fee is earned (whichever is 



earlier).


1.4
Cancellation fees:



When a hearing date has been fixed I enter it into my diary, 



together with the appropriate number of additional days for the 


preparation of my award. If those dates are cancelled at less 


than two Months’ notice, I reserve the right to charge a 



cancellation fee of the following proportions of the fees that 



would have been payable had it proceeded:



If cancelled at more than one  month’s notice 25%



If cancelled at less than one month’s notice 50%



This fee will be payable 10 days after the first of the cancelled 


days.


1.5
Travelling and hotel expenses, and all proper disbursements, 


will be charged at costs. 

1.6 VAT on the above as appropriate.
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